ST. PAUL LUTHERAN SCHOOL

Troy, Illinois

JOB DESCRIPTION – TEACHER

GRADES 7 & 8

REQUIREMENTS: 


To be a teacher of grades seven and eight, the candidate should be a graduate of a Lutheran university, a called worker, with a minimum of a bachelor’s degree, and must be certified by the State of Illinois.  Should no candidates with these qualifications be available, the congregation may consider non-called workers who would be willing to become called by participating in the colloquy program.  The candidate should become called with-in three years.  The non-called worker should have all the qualifications needed to be a state certified teacher.

THE TEACHER OF GRADES 7 & 8 IS RESPONSIBLE TO:

1. The Word of God.

2. The members of St. Paul Lutheran Church, whose representative agency is the Board of Christian Day School.

3. The students of St. Paul Lutheran School, especially those in grades seven and eight.

4. The members of the St. Paul Lutheran School family.

GENERAL RESPONSIBILITIES:

1. To teach the Word of God, as found in the Holy Scripture, and interpreted in Luther’s Catechism.

2. To teach all subjects assigned by the Administrator.

3. To promote St. Paul Lutheran Church and School.

4. To be faithful in worship, including Holy Communion, and be active in church work.  This includes being an active voting member (unless the teacher is not a member of St. Paul Lutheran Church).

5. To keep adequate records, in accordance with Board of Christian Day School policy.

6. To test each student’s knowledge by the use of individual achievement tests annually.

7. To communicate the student’s progress with the student and the student’s parents.

8. To maintain an orderly classroom, with the use of appropriate discipline, as established by the Board of Christian Day School and printed in the school handbook.

9. To be present each day, on time and prepared for class.  The twelve month called workers shall also be present during the summer and shall be prepared for whatever activity the Board of Christian Day School and Administrator deem necessary.

10. To be present at all meetings as requested by the Administrator, Pastor or Board of Christian Day School.

11. To maintain all classroom equipment in proper working order or notify the Administrator if repairs are needed.

12. To upgrade teaching skills by taking college courses needed to keep certification current.

13. To update student files each semester.

14. Any other items as deemed necessary by the Administrator, church council, Pastor, or Board of Christian Day School.

SPECIFIC RESPONSIBILITIES:

1. To maintain adequate lesson plans for all subjects taught so that a substitute would be able to carry out the daily lessons.

2. To keep accurate attendance records, both for church/Sunday school attendance and daily class attendance.

3. To establish class rules and follow them, allowing for exceptions, which may arise.

4. To vary teaching methods so that the lessons will not be boring and predictable.

5. To keep accurate records for each student so that grades can be computed at any time.

6. To maintain a tidy, cheerful room.

7. To communicate with student and parents should the student’s grades be below average or incomplete.

8. To communicate with student and parents should the student’s grades be average or above average.

9. To communicate with the Administrator regularly.

10. To communicate with fellow staff members regularly.

11. To be positive example for all.

12. To attend or teach Bible class weekly, either in-home or at church.

